
 
Instructions for Online Payments of the Consolidated Fee Invoice 

September 1, 2021 
 

A. MEMBER LOGIN/ACCESSING CONSOLIDATED FEE INVOICE 
 

1. Login to www.alabar.org by clicking Member Login in the top right corner of the webpage and entering your 

username and password on the login screen, and click Login. This takes you to your Dashboard page. 

 

2. Or, if already logged in, access your Dashboard page by hovering over your name in the top right corner of any 

page on the website, and choosing “View Dashboard”. See below. 

 

  
 

3. Click Renew Now in the top menu box or Consolidated Fee Invoice on the Dashboard Navigation menu. 

 

 

 

http://www.alabar.org/
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4. The next screen provides you with the contact and other information we have on file. Please verify this 

information is accurate. If any information is missing or incorrect, please add or update that information by 

clicking Update Profile. (Following submission of the changes, click the Renew Now button or Consolidated Fee 

Invoice in the Dashboard Navigation to return to this screen and continue with the payment process.) 

 

5. If contact information is correct, click Continue To Form at the bottom of the page to make your selections for 

license type, Alabama Law Foundation (ALF) donations and if you are joining/renewing sections. If you are 

purchasing an occupational license you will also complete your IOLTA certification on the Alabama State Bar 

website! 
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B. MAKING YOUR SELECTIONS 

1. On the next page, select occupational license or special membership and if you are contributing to ALF. Next, 

please decide if you are joining any sections. Next, are a district attorney, AG, or public defender? Finally, please 

update your race and indicate if you performed any Pro Bono Legal Services in 2020. When completed, click 

Next to proceed. 
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2. NOTE: If you wish to join sections, you are taken to a list of available sections. The form will preselect the 

sections you joined the previous year for convenience. For sections with tiered pricing, a dropdown is available 

at the bottom to select the appropriate tier. 

 

3. IOLTA certification is completed during renewal. You will certify your IOLTA status when you or your firm 

administrator completes your annual license renewal. You are only required to submit certification if you are 

purchasing an occupational license. You will choose your appropriate IOLTA status, whether or not you hold 

funds and to whom the interest is remitted, if appropriate. NOTE: For remittance purposes, IOLTA account 

information must be maintained directly with the designated foundation(s). If you do not know which 

foundation, please check with your firm’s financial department or your financial institution. 
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4. As part of the Consolidated Fee Invoice (CFI), members are able to review their current race category and make 

changes, if one of the expanded categories is more appropriate. This check/update allows us to maintain 

accurate member data, and promote diversity and inclusion among our members. 

 

 
 

5. Once again, the ASB will compile the estimated whole number of hours of pro bono legal services provided by 

our members. Please enter the number of whole hours in 2020 you provided to help us determine the valuable 

contribution of Alabama lawyers in providing free legal services. 

 

 
 

6. Once all selections have been made, click Next to proceed to the confirmation step. Or click Save and Continue 

Later to save your selections and return later to complete your payment. 
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7. When you click Next, you will be taken to a confirmation screen to review your selections. If changes are 

needed, click Previous. If satisfied with your selections, click Next to proceed to payment. Or click Save and 

Continue Later to save your selections and return later to complete your payment. NOTE: If you have saved your 

work and have a firm administrator with an account on the website, the firm administrator can also access your 

saved choices for payment. 

  

C. PAYMENT OPTIONS: ONLINE PAYMENT OR VOUCHER FOR MAILING WITH PAPER CHECK 

 

1. On the payment screen, select Credit or Debit Card, eCheck/ACH or Voucher. CC or ACH allows you to make your 

payment online. Voucher creates a voucher for you to print and mail with your paper check.  
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Online Payments (Credit or Debit Card, or eCheck/ACH): 

 

2. If you choose either Credit or Debit Card, or eCheck/ACH, you will fill in your account information, certify your 

statements and click Complete. 

  

3. The exit screen shows your payment has been submitted and a link to download your receipt (a copy will also be 

sent to your email of record.) 
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Payment via Voucher and Paper Check: 

 

4. If you choose Voucher for Mailing Paper Check, you only need to certify your statements and click Complete to 

create your voucher for mailing with your paper check. 

 

  
 

5. On the exit screen, click on the link to print your voucher. (You will also receive a courtesy email with your 

itemized receipt and a PDF of the voucher.) Mail your voucher with your payment as instructed. 
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D. SAVING TO CONTINUE LATER FOR COMPLETION AND PAYMENT 

 

1. At any point, you can save your information to return later to complete and pay by selecting Save and Continue 

Later. Alternatively, a law firm with a “firm administrator” website account can retrieve your saved information 

and pay for you and other members of your firm at one time. 

  

2. If you choose to save and continue later, you will have the option to input an email address to receive a 

reminder email. 

 


